WORK DONE MEMORANDUM
(FOR SANCTIONING OF EARNED LEAVE)
(PROGS.RC.NO.132/E1-1/2018 OF THE C&DSE DT.09.06.2011)

(PROGS.RC.NO.3507/C1/2011 OF THE DEO-ATP DT.25.07.2011)

	DATE
	DESCRIPTION OF THE WORK DONE

	21.05.2011
	PREPERATION REPORT ON SSC RESULTS FOR SUBMISSION 

	22.05.2011
	SUNDAY

	23.05.2011
	PREPERATION OF REPORT ON SSC RESULTS & SUBMITTED TO D.E.O.

	24.05.2011
	RECEIVING OF REQUEST LETTERS FROM STUDENTS FOR ISSUING T.C.S

	25.05.2011
	RECEIVING OF REQUEST LETTERS FROM STUDENTS FOR ISSUING T.C.S

	26.05.2011
	ISSUING OF T.C.,C.C. AND STUDY CERTIFICATES TO SSC PASSED STUDENTS

	27.05.2011
	ISSUING OF T.C.,C.C. AND STUDY CERTIFICATES TO SSC PASSED STUDENTS

	28.05.2011
	ISSUING OF T.C.,C.C. AND STUDY CERTIFICATES TO SSC PASSED STUDENTS

	29.05.2011
	SUNDAY

	30.05.2011
	COLLECTION OF EXAM FEE FROM FAILED STUDENTS

	31.05.2011
	COLLECTION OF EXAM FEE FROM FAILED STUDENTS

	01.06.2011
	ISSUING OF T.C.,C.C. AND STUDY CERTIFICATES TO SSC PASSED STUDENTS

	02.06.2011
	ISSUING OF T.C.,C.C. AND STUDY CERTIFICATES TO SSC PASSED STUDENTS

	03.06.2011
	COLLECTION OF EXAM FEE FROM FAILED STUDENTS

	04.06.2011
	COLLECTION OF EXAM FEE FROM FAILED STUDENTS

	05.06.2011
	SUNDAY

	06.06.2011
	ISSUING OF T.C.,C.C. AND STUDY CERTIFICATES TO SSC PASSED STUDENTS

	07.06.2011
	COLLECTION OF EXAM FEE FROM FAILED STUDENTS

	08.06.2011
	COLLECTION OF EXAM FEE FROM FAILED STUDENTS

	09.06.2011
	REMMITTENCE OF EXAM FEE IN TREASURY

	10.06.2011
	SUBMISSION OF NRS OF FAILED CANDIDATES WHO PAID EXAM FEE FOR A.S.S.S.C./2011

	11.06.2011
	ISSUING OF T.C.,C.C. AND STUDY CERTIFICATES TO SSC PASSED STUDENTS

	12.06.2011
	SUNDAY










Signature of the Headmaster

From:






To:


The Head Master,




The Dy.Educational Officer,

             ZPH SCHOOL,




MIRYALAGUDA.Division.


Allipuram.(V)




Nalgonda Dist.


MattampallI.(M).









Date:

Respected Sir,



Sub:-Secondary Education –Submission of Requisition for preservation of
                             Earned leave      


         Leaves for having attended the A.S.S.S.C. Exam work May/June/2011                                     d                              during summer vacation –– Reg.


Ref:-1) Prgs.Rc.No.132/E1-1/2018 OF The C&DSE DT.09.06.2011


         2) Prgs.Rc.No.3507/C1/2011 OF The DEO-ATP DT.25.07.2011
As per the Instructions issued in vide ref.1&2 above, The Headmasters of High Schools of all managements are instructed to present at schools in order to attend Advanced Supplementary S.S.C Examinations May/June,2011 work from 21-05-2011 to 12-06-2011, during summer vacation of 2011.

In this context I here by submit to your kind notice that I attended the said work and discharged duties in conduct of A.S.S.C.Examinations May/June 2011 from 21-05-2011 to 12-06-2011. Hence I request you sir to preserve me Earned Leaves for the period I attended during the summer vacation 2011 and the same may kindly be credited in to my earned Leave account.

Thanking you sir










         Yours sincerely



Enclosure:Work done Memorandum






